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Co-operation between the Records Management Society of Great Britain (Local Government Group) and the Local Government esd-toolkit
1 Background

The Local Government Classification Scheme (LGCS) defines the structure of a file plan for local government records.  LGCS is produced by the Local Government Group of the Records Management Society of Great Britain (RMS).  It has been published online by the local government esd-toolkit at http://www.esd.org.uk/standards/lgcs for free public access, aimed particularly at local government officers.  LGCS is mapped to the Cabinet Office’s Integrated Public Sector Vocabulary (IPSV) and esd-toolkit’s own Local Government Service List (LGSL).  These lists and others with their mappings are published online in consistent formats on the esd-toolkit website and used within the esd-toolkit online set of tools for local authorities.
2 Purpose
After a competitive tender process RMS awarded a contract to The Genuine Group Ltd (Genuine) to review and update the RMS Local Government Retention Schedule and LGCS and publish it within  their online tool with detailed information on the legislation defining records retention within each classification.  Access to the tool is limited to subscribing users, in accordance with RMS terms and conditions.
This document describes arrangements agreed between esd-toolkit and RMS for co-operation between the two organisations in order to continue to provide LGCS freely via the esd website, to protect subscription incomes of RMS and to signpost officers to relevant RMS and esd-toolkit resources.
Arrangements will apply until 31 December 2010.  Continuation after that date will be subject to separate agreement by RMS and esd-toolkit.
3 Definitions

“LGCS” Local Government Classification Scheme will continue to refer to the classification scheme which defines the structure of a records management file plan.

“LGCRS” Local Government Classification Retention Schedule is the online reference tool for RMS members to access detailed information, including records retention rules.  LGCRS may be integrated with SharePoint or ERDM systems to classify records according to  legislative and organisational requirements and taking copyright into consideration.

4 RMS undertakings
RMS, via the services of Genuine, will:
· Issue to esd-toolkit LGCS in the form of:

· a multiple level hierarchical classification scheme

· document types referenced against lower level classifications
· unique references identifiers to each of the above which will be preserved from prior versions of LGCS
· references to (but not the content of) legislation that is relevant to each document type

· web URLs which provide ‘deep links’ to each document type and each piece of legislation on the online LGCRS tool
· mappings from the classification scheme to IPSV and LGSL

· Link from the online LGCRS tool to LGSL and IPSV references on the esd website

· Work with esd to maintain and share links from LGCS to legislation and links from LGSL to legislation

5 esd-toolkit undertakings

esd-toolkit will:
· Publish the revised LGCS from RMS in machine and human readable formats

· Credit the RMS as authors of LGCS

· Bring to the attention of RMS changes in IPSV and LGSL and assist with the maintenance of mappings to LGCS

· Publish online links from LGCS document types and from legislation (referenced against LGCS and LGSL) to corresponding pages in the online LGCRS tool
6 Points to note
· The current unique identifiers to all LGCS terms will be preserved for equivalent classifications
· Version control mechanisms used between versions of all other esd controlled lists will not be followed for LGCS as it tends to be localised by local authorities, making automation of updates between versions impossible
· Both esd and RMS will reference legislation against the Department of Justice’s URIs, when they are formally published.  (esd can help identify how the URIs are constructed.)
· Access to the LGCRS online tool will requires login for which a direct subscription or a subscription via RMS is required
· All levels of LGCS will be made available to esd-toolkit as they become available within RMS.  Initially RMS may just release the top two levels of classification.

· Through esd-toolkit's LGCS forum and RMS communications channels esd-toolkit will route feedback on the structure to RMS for their ongoing maintenance

· RMS and esd-toolkit records management officers in local government will liaise with a view to reaching a common understanding on the meaning of four levels of classification and the most appropriate level at which to map to LGSL.  RMS will then generate and share mappings to LGSL
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