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This document outlines the process behind utilising the Records Retention function on the
LG Inform Plus website.

What is it?
This section of the LG Inform Plus website is designed to provide English and Welsh
councils with guidance and information on what they have the power to do, and what is
required of them by law. The guidance is put together by Kent County Council's Legal
Services team in partnership with the LG Inform Plus team.
Online there is a brief summary of what each power or duty is about. You should be aware
that many powers and duties are more detailed than the summary given and this guide is
not designed to give definitive legal advice. We strongly advise that you refer to the
specified legislation and, if you have any doubts about the scope of any particular power or
duty, that you consult your own council's legal team.
You should also be aware that some powers and duties, and the detail of many more,
emanate from statutory instrument rather than directly from statute. Those powers and
duties are not specifically covered by this guidance. We have, however, attempted to
make reference to the statutory instruments involved where possible.

Utilising Powers and Duties
To utilise this tool, you will need to sign into LG Inform Plus http://about.esd.org.uk/. Once
you have signed in, click on the ‘Powers and duties’ icon on the homepage or from the
drop down option, shown in the image below.
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Introduction
The default page for selecting Powers and duties’ will provide you with introductory
information, such as a further explanation of what it is, tips on how best to utilise the
guidance, the scope of the guidance and how the guidance is structured.

3

_________________________________________
By selecting ‘guidance’ from the list of options on the left hand side of the screen, you will see the below page displayed. Please refer to
the image below for explanation of the functionality of the page.

Use these filters to narrow
down the records shown
in your search; you can
filter by Type, Applicable
to and Authority type to
assist in making your
search more specific.

Download all the
information as a CSV or
a RTF file, including live
links to legislation.

The red cross icon
indicates that this
information relates to
English Councils.

Click on the header to see
how this service aligns
with other services.

The red dragon icon
indicates that this
information related to
Welsh Councils.
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Guidance
The first filter, ‘sort guidance’ allows you to filter the guidance by function, external service,
internal service and by no applicable services by using the top drop down box.

The second filter, ‘and show me’, allows you to be more specific about what powers and
duties guidance you are seeking. However, the second filter will only be available to
populate if you have selected either ‘by function’ in the ‘sort guidance’ filter.
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When you download a CSV or RTF now it will contain only your filtered list.
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After locating the relevant record type, click on the text of the title, which will take you to a
page displaying all the necessary data for that record type, as well as links to further
relevant information.
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Data
Located on the tool bar on the left hand side of the screen, this option is intended for the
more technical users who are interested in writing their own SPARQL queries. Users can
construct queries to extract the powers and duties data of interest from the LG Inform Plus
database, and format the output as required.

The support team are always happy to assist users who are interested in using this
function.
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Search
The final option on the tool bar on the left hand side of the screen allows users to conduct
open searches of all the records stored in the LG Inform Plus Powers and Duties
database.

Please note, powers and duties information is provided for guidance only. You must
check specific requirements with your council’s own legal team.
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For more information please contact

Local Government Association
Local Government House
Smith Square
London SW1P 3HZ
Email: lginform@local.gov.uk
Telephone: 020 7664 3135

Contact the Local Government Association
Telephone: 020 7664 3000
Email: info@lga.gov.uk
Website: www.local.gov.uk
© Local Government Association, January 2017
For a copy in Braille, Welsh, larger print or audio, please contact us on 020 7664 3000.
We consider all requests on an individual basis.
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